
 
REPRODUCTION ORDER FORM 

 
Contact Information: 
Name: ______________________________________________________________________ 
 
Organization: _________________________________________________________________ 
 
Address: 
____________________________________________________________________________ 
 
Phone: _____________________ E-Mail: __________________________________________ 
 
Specific Purpose: _____________________________________________________________ 
 

TERMS AND CONDITIONS 
PLEASE READ CAREFULLY 

It is agreed that reproductions will be made available under the following conditions: 
• Payment in full is required at the time of ordering. 
• Payment must be made in cash, personal cheque, or money order, payable to the 
• Waverley Heritage Society. 
• For mail out orders, postage and handling fees will apply. 
• Customers will be notified when their copies are ready. 
• Copy negatives are the property of the museum. 
• Reproductions used for publication purposes (both hardcopy and electronic) shall acknowledge: 

“The Collection of the Waverley Heritage Museum”. 
• Copies are for the purpose of research and private study, and any use of copies for a purpose 

other than research or private study may require the authorization of the copyright owner of the 
work in question. Responsibility regarding questions of copyright that may arise in the use of 
copies assumed by the recipient. 

• Museum personnel make all copy arrangements. No original material may be borrowed for copy 
purposes. 

• A minimum of two weeks is required to process orders. 
• This purchased image MAY NOT BE PHOTOCOPIED OR REPRODUCED without the written 

permission of the Waverley Heritage Society. 
 
I agree to these conditions. ________________________________________________ 
                                                                                                                    (Signature of patron.) 
 
Approved by: __________________________________ Date: __________________________ 
 

RATES 
 
        Photo orders:  4X6, 5X7 ($20 each, $17 second copy)  -  8X10 ($25 each, $20 second copy) 
        Photocopies, published material ($.50/sheet)   -   Photocopies, archival material ($.75/sheet) 

 
ORDER FORM 

Description  Accession #   Image #     Location #      Format Size             Qty.      Price 

       

       

       
 

Method of payment: _________________________________  Copy of order to Patron:  ___ 
Payment received by:  _______________________________   Date:  ___________________ 
Reproduction(s) received by: _________________________  Date: ____________________ 
Reproduction mailed on: _____________________________ Mailing receipt attached:  ___ 
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